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< SCHOOLS IN BUSINESS J



REQUEST FORM

              Please return by post or fax as early as possible





 Specific Objectives for the day:  …………………………………………………………………………………….

……………………………………………………………………………………………………………………….……..

………………………………………………………………………………………………………………………………

Have the costs, if any, been discussed?   Yes / No

Signature on behalf of school : ………………………………………….
Date: ……………………. ……………..

Signature on behalf of CBEC …………………………………………..         Date ……………………………………….
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Confirmation Slip





Received Date …………………………                       Confirmed Date: …………………………….……..





For CBEC use:                Diarised…………                  Commence date………………………..…………...


     


CBEC file set up …………..                                         Project Officer  ……………..………………………





Notes.  


					





Total cost to school if applicable  £ …………………………….








Preferred Date of Programme ……………………….. Time/Duration ………………………    





Year Group ………………………                                No of Students …………………..….





No of Supervising staff available throughout the day …………………………………………





Preferred Venue (if applicable):     In school:  Yes  /  No.         Off site: Yes  /  No





If in school - are rooms available:  Yes / No    If Yes - How many?  ………………………..





Organisation Details:





School ………………………………………………...                Contact …………………………………………..





EBP area………………………………………………               Tel No: ………………………………….…………





Fax: ……………………………………………..…….                  E-mail …………………………………………….





Programme Request:  (Detail of Activity and CBEC’s role)











PLEASE NOTE - STUDENTS SHOULD BE SUPERVISED  BY SCHOOL STAFF AT ALL TIMES, TO PREVENT STUDENTS BEING LEFT IN A VUNERABLE SITUATION
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