[image: image1.png]NN~

< SCHOOLS IN BUSINESS J





[image: image1.png]
Educational Establishment:

(Name of school, college)

Contact Person:

Tel No



      Fax no



             Date

This application should be completed fully by the school to request all extended placements.  Applications should be made at least 3-5 weeks in advance of placement dates where a Placement Vetting (PV) is required and 5-6 weeks where applications are being made for CBEC to conduct the ‘Enhanced Work Ready Programme’ – ie, implement a programme and/or source placement. Extended placements will be processed on an annual basis (Sept – July). Any students on extended placements in the previous academic year, who will continue again in the same placement the next academic year, must be notified to CBEC to request a new PV and vetting of health, safety & welfare issues as changes in legislation and the placement/business classification may affect the PV. Placements will not be reviewed unless they are notified to CBEC and CBEC will take no responsibility for extended placements that have not been notified through the work experience team on the relevant form.

Extended placements cannot be guaranteed by CBEC, particularly where schools give late notice.  Upon receipt of this application, CBEC will confirm arrangements by fax.  Charges will be implemented after confirmation of arrangements and will be invoiced thereafter. All cancellations or changes in arrangements will also incur charges. By completing this form and forwarding it to CBEC you are agreeing to the terms and charges as outlined below and in the CBEC Policy. Please indicate on the form which option/service you require. 

Service options and related charges: (CRB checks will be included where schools request it from CBEC & employers agree to the CRB)

 Standard Work Experience Programme – CBEC PV & Health/Safety/Welfare vetting procedures with/without a CRB
 

 (Charges are as per partnership agreements)

Please complete this section fully for each pupil and submit to the Work Experience Adviser.


PROVIDER DETAILS

Name


Address


Tel No



                   Named Supervisor


Job Category                                             
Is Employers Liability Insurance in place? Y/N

   
        


PUPIL DETAILS


Name







     Year

Details of

Individual special needs

Option/service requested: 


1 - CBEC PV for extended without CRB Check        
 or with CRB check 


2 - Pupils on IFP CBEC PV for extended without CRB Check            or with CRB Check 

     (Students on IFP – where college confirmation is not available, schools will be charged at extended rate)

        Has the supervisor been CRB checked by the school for w/exp?   Y / N      

        If No, are you organising for a CRB check to be conducted?          Y / N  

        Do you require CBEC to conduct the CRB check?                          Y / N

        If you require a CRB check, you must receive consent from the employer.   

        If you request a CRB, you must ensure the named supervisor has all the relevant documents in place.                                                                           


PLACEMENT SCHEDULE        Expected start date



Expected end date


No of days/week

FOR OFFICE USE ONLY

Revisits Due: 

In Calendar for:  .……...…./.……/……..by..……               .……...…./.……/……..by..……                     .……...…./.……/……..by..……             




WORK EXPERIENCE PROGRAMME                                                       


Extended Work Experience Request form – 5100


Please fax back completed form to CBEC: 015395 67692
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